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Getting Started

The OrderAll Main screen is used to navigate to the G8EZ
Home Screen. Additional navigation buttons will be
displayed if other U.S Database order entry programs are
installed.

Click the G8 EZ button to navigate to the G8 EZ Home
Screen.

Sales Rep Set Up

From the G8 EZ Home Screen, click the SALES REP
SET UP button.

OrderAll must have several pieces of information entered
before it can operate successfully.

Trial Period — You can use OrderAll G8EZ for 30 days.
During this time, the program will be completely
operational. When the trial period ends, you will need to
purchase a license and obtain a security code to continue
to use the software.

Enter your sales rep information for all applicable fields.

Click the HOME button when ready.

The G8 EZ Home Screen

The G8 EZ Home Screen is used to navigate to the G8
EZ Sales Order Entry Screen or to the OrderAll Main
Screen

Click the G8 SALES ORDERS button to navigate to the
G8 EZ Sales Order Entry Screen.
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Program Overview

Order Entry Screen — Items Tab

Home Dielete

RN EEELE

Duplicate

Command Buttons

Customer Info

N&ecount Number 23352

“Stal State Fullerton Bookstore

(5l State Fullerton Bookstore

(2815 Hurtingdon Pike

Vendor Info

[e=1

Prirt Find List “iandors RIS TN
1/27/2008 a3z
Order Date
#ecourt Humber 55357 F1.291.65

Bill To [Cal State Fullerton Bookstore

Johnson Hat Company

~finzon Hat Company

232 Main Street

(2815 Hurtingdon Fi ke F29.38
Fullerton [ca] so0zp4
Buyer John Murphy B uye r I nfo
Mame John Murphoe
Phone 5§99-692-9277

Fax 593-692-9575

Shipped O Date Emailed

[ma Email [jshni@=cl com Faid [ ECE00D
Bill Johnson Schoal dd On Exempt Thiz
413-588-6685 Rovalt Bovalt Licerzor Order Only
413-500-5650 Royalty I—LL|5_5D o l_y_y_|s.92 w [ ] O
Billi@JohnsonHats. com |
USRS i PO Nurnber shiip iz Order Type
[zrtzo0e [@|[ z27eo0e =) eezo0e @) 0564577 [ Fedexx [ New 1

v

List kems ] Art Spec & Comments T Sizes & Bar Codes T History

Tab Interface

New ftern . z

atal Without Rowalty th Royalty
Style Quantity Description Color Preprice Unit Price Tatal [Unit Price Total  Line Tool=
222 Fitted Tuwill Hat white | Y] F ¥ =
222 Fitted Twill Hat Blue < Ordered Items 7
222 Fitted Tuwill Hat Green m d

Click the ITEMS TAB to navigate to this screen. The ltems Tab displays a list of the ordered
items selected for this sales order.

Click the NEW ITEM button to add a new blank item line

Click the PRICE LIST button to navigate to the OrderAll Price List

i Click this button to Duplicate this line

éé Click this button to Delete this line

Click this button to add the item to the OrderAll Price List. If the item already exists,
+*+ it will be revised to reflect the current information found on this line



Order Entry Screen — Art Spec & Comments Tab

NEDRS2Ql » ¢ EO

Home Hew Delete Duplicate Email Print Find List Customers  ‘sendors  Reports  Exit

Tz

FAocount Mumber 33358 Order Date Quantity
Ship To Cal State Fullerton Bookstore Lot MUmBer :
el i Fullerton _Bookstore Bill To |C=l State Fulletton Bookstore
2271 8 feletemm (R 2515 Hurtingdon Pike
Fullertan [c= ][ s0z0m Follerton [ca [ sozm 51,381.06 Farm 10
Vendor Johnson Hat Company Buyer | Johre Murghy Order Total  ERCEICRLEEEL
Pohnzon Hat Company
6253 Main Street bal [E= ohoih ehy Order Status
AHESHEE Phane 5959-592-9577 )
Shipped [ Date Emailed
_ Fax 535-592-9575
ilbraham [ra]  o1o9s Email [ohn@acl com Psid [ 142842008
Mame Bill Johnzon L 2dd On Exempt This

Licensar Order Only

Email |Bill@JahnsenHats. com

Ship Date Can Event Date PO Murnber

Phone|  413-599-5688 Royak Rayalt
Fax H3-589-5538 |Royany 650 [ oz | O

Ship Wiz Order Type

[ 2112002 [@|[ 22728 [E][ s=z002 [E]] 95649277 |

FedEx || Mewy

List kems | Art Spec & Comments T Sizes & Bar Codes T History 1

Import Graphic Files

At File Name Fullerton.jpg v .

Placement Front ~ G raph |C I nfo
Process 2Color Print bl

Art1 O Hew O Reorder Art 2 [OHew O Reorder

| Comments

2 Color Sereen Print

| [Flease send art to customer far

pproval. Please call me with any

Order Comments

M awy with Wintage Red accents Directions uastions
-
Graphic
™ - Insert Comments
FnUL Rmx D I s p I ay Flease send art to custarner for approval .
Area Insert Comments
Fleaze call me with any questions

-= Clear -= Clear

Click the ART SPEC & COMMENTS TAB to navigate to this screen. The Art Spec &
Comments Tabs displays the decoration specifications for up to 2 garment locations.

Click the INSERT COMMENTS button to insert the standard text into the Comments

field.

= Click this button to clear the graphic from being displayed

Click this button to refresh the Design Number menu after new art has been saved.




Working with Graphics

Working With Art Files

OrderAll came pre-loaded with a few sample Art Files. > At File Name Fullertan. jpg b
Any .JPG art file can be displayed in the Graphic Placement Front ¥
Viewing Area by selecting a choice from the Art File Process ZColar Print ¥
Name field on Art Spec & Comments Tab. Click the Art 1 ) New (O Reorder

field’s down arrow to open the menu.

Adding New Art Files to OrderAll

A G8 Graphics Folder has been set up on your e Bt Wew Favorbes ook Heb
computer’s C Drive. You can save new .JPG files Qua- - 3 search [ Fokdes | [T

&

in this folder at any time.

ElE™, E
LA TEMHIBcaesEcdo L 30ZnMasT.. .
CarnScan
HCHPNENTS
5 Ry Corfig s
" m o g i Doouments snd Sstings
o Swarch For fes oo L ReEGkE Link
e
To update the OrderAll Art File Name menu, click
the IMPORT GRAPHIC FILES button.
i List heins I AN Spec & Comanents T Sizes & Bai Codes I Histary ]
fat Fils Hama Fulsforjog | ¥ e
g e e ] B @ Updates menu
Precias ool Pt | ¥ oo v
Art 1 [0 Hew O3 Reorder At 2 i) Hewm L) Reasder Comments
& Colas Screen Prink | Flaaes and & 1o curlomsat Tor
ligpioval, Pleass call ma valh any
My with Wisdage Red asoents hertinne
Ingad C its
e Flanas sared wrl bo cimmomer lor spprous .
g Insasd C its
Flusde call ma wih any quedion
B i |~ T




Order Entry Screen — Sizes & Bar Codes Tab

NAETRS2QR 4 4@

Home Hew Delete Duplicate Email Print Find Customers  “endors  Reports  Exit
e T
FAocount Humber 33358 Order Date Quantity
Ship To Cal State Fullerton Bookstore Pecount Number SEo5T F1.201.68
Cal State Il:ullerton.Bookslore Bill To |Cal State Fullerton Bookstore hal
[z815 Hurtingdan Pike 215 Hurtingdaon Fike $20.38
Bl lcs I soz09 Fullerton [c= [ soz0s $1,381.06 ety
Vendor Johnson Hat Compsny Buyer | Jehn Murghy WGGHRIGUR
Hohnson Hat Company
14233 Main Street Ham i Loty Order Status
ain Stree Phaone 599-892-9377 i
thipped [ Dzte Ernailed
Fax 599-692-9578
ilbraham [ra] o1oos Email [ohn@eol com i (] 1428420028
MHame Bill Johnson Schoel dd On Exempt This
Phone 41 3-599-G532 Royatty Royatty Licensor Order Only
Fax|  413-500-6680 Royalty [ 550 %[ 6oz % | | O
Email |Bill@JohnsonHats.com |

Ship Date Cancel Date Ewert Date P ar Ship iz Order Type
[z tzo0s @[ 2272008 |G| see00s @) s;v? [ Fedbx [ tew

List ltems T Art Spec & Comments T Sizes & Bar Codes T History \]

Etle Total

Description Buantity Size Label Size  Q@TY Bar Code Size  QTY Bar Code Size aTY Ear Code
222 | 144 | Fitted Hate | w |6 143 | 10 123456789 7 10 123486724 |FEE | 10 123456729 Fill Bar =
Fitted Twill Hat white Gz 2z | 1zzaseron [71m| 10 | dzadseros [Faa| 10 | 1zzasecoo “
G52 | 10 123456781 [T 48| 10 123456796 (7748 | 10 123456301 Codes
634 | 10 123456792 |7 3/8 123486797 2 10 123456302
678 | 10 123456793 [ 7 102 1 123456798 Total| 134 10 |Qua|‘rtity To Go
222 Il 144 | Fitted Hats [w |G 14| 40 987654321 7 987654326 | 7458 | 10 237654331 Fill Bar
Fitted Toui | bt B1iz] 23 [ os7esasze [7am[ 10 | osvesdses |7as] 10 [ es7esdsaz (Ao
G658 )| 10 987654323 |7 14| 10 987654328 |F7M| 10 287654333 BHES
G34| 10 Q87654324 | T 8| 10 QE7E54320 T ——
Totzl| 124 [ 10 [Guartity To Ga
222 | 144 | Fitted Hats [w |G 14| 40 987654321 7 10 Q87654326 TMr
Fitted Twill Hat Green 5a2| 73 | esresasze |74m| 10 | osvesaszy |vam| 0 [ es7esdssz ||t
G52 0876564323 [T M| 10 087654328 |7TE| 10 257654333 o
§3M4| 10 987654324 |7 38| 10 987654320 2 10 Q87654334
78| 10 087E54325 |7 142 1 987654330 Total| 134 10 |Qua|‘rtit3" To Go

Click the SIZES & BAR CODES TAB to navigate to this screen. Enter quantities and
bar codes for up to 14 different sizes.

Use the FILL BAR CODES button to automatically enter the remaining bar codes.
Simply enter the first bar code and click the FILL BAR CODE button. OrderAll will
create a new bar code by adding+1 to the previous bar code for every line with quantity
entered.

Check the QUANTITY TO GO Field to make sure the Total Quantity equals the toyal
entered by size.



Order Entry Screen — History Tab

NEoDES2 QR » @O

Home MHew Delete Duplicate Email Prirt Find List Customers  ‘wendors  Reports Bt
— TECEES
Aocount Humber BSET Order Date Quantity
Ship To Cal State Fullerton Bookstore Fesourt Mumber Ea57 F7E.00
Bl Fullerton .Bookstore Bill To |C=l Stste Fullerton Bookstore Merchandise
fesilend Dy e otk e 2515 Hurtingdon Fiks
Fullerton [ca [ s0z0a Fullerton [c= [ sozos Form 10
Vendor International Crystal Buyer | ‘John Murphy i
International Crestal
123 Elm 5t tmt iR I oo MUy Order Status
m =tree Phone 599-692-9577 Erhe ) Date Emailed
Fax|  s93.692.9578 LREs
Eron: [wr ] 1301 e P Fsid O A0V2E2007
Name William Smith achoal #dd On Exempt This
Phaone 200-551-2895 Royalty Royaly Licensor Order Only
Fax|  715-643-6332 Royalty [ 650 [ saz | [ ] O
Email wiiilli@intern ational.com |
Ship Date Cangcel Date Event Dzte PO Number Ship! Order Typa
Cizoor @) ] B[ coarea | _rew
- s
List lkems ] Art Spec & Comments ] Sizes & Bar Codes History
Orders previously sold to this customer and vendor
Wiew Order Date Order Type PO Murnber Ship Date  Cancel Date Ewvent Date Date Emailed Order Total
» [ 1eans Hew 47T are07 B1407 F212.00( 14
» | 1zoos Hew 985411 101507 144407 811207 $53 .40
» | 1zons Hew 622744 11520007 10/26/07 $22 .40
w | 1zons ] 6855214 182008 | 14502 124407 §2032.29

Total Sales FF72 68

Click the HISTORY TAB to navigate to this screen. The History Tab displays a list
of all sales orders previously prepared for this customer and vendor. It is useful
tool to quickly find and display a previous order for Reorders.

This view also provides a quick summary of the total previous sales for this
customer and vendor.

w Click this button to view this sales order form for that line
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Navigate to Next or
Previous Sales Order

Command Buttons

Navigate to the G8 EZ Home Screen
Create a new sales order
Delete this sales order

Create a Duplicate or Reorder from this sales order
Send one or more orders by e-mail

Print one or more orders

Find orders based on search criteria

Display a list of found orders
Navigate to the Customer File

Navigate to the Vendor File

Navigate to the Report Generator

Exit OrderAll

Status Area

Browse

0 ¢l2|0

Layout:

ftems [

Total:

& Total Sales Orders in OrderAll

Un=zorted I

rag to right to quickly go to another sales order

Total Sales Orders active by the FIND command



Set Up Vendors and Customers

o

‘wiandors

Working with Vendors
 Click the VENDORS button in the row
of Command Buttons.

Creating a New Vendor
+ Click the NEW button
» Complete all fields in the VENDOR

ADDRESS and CONTACT INFO
sections

» Complete all fields in the OTHER
INFO section

Click this button to edit or create size labels

Customers

Working with Customers
» Click the CUSTOMERS button in the
row of Command Buttons.

Creating a New Customer

 Click the NEW button

» Complete all fields in the SHIPPING
ADDRESS

* Use the Blue Arrow Icon to copy the
shipping address to the BILLING
ADDRESS sections

» Complete all fields in the OTHER
INFO section

» Complete all fields in the BUYERS
section

» Complete all fields in the ACCOUNT
NUMBERS section (vendors must be
already set up)

+~ i u ﬁ * aQ Q H Vendor
Crfam  Mes  Deee  Deplome  Piu Fad  fedd Lo Ba SetUp
L [ »
[ e | [ Ceweawn |
‘ander's e friw rustion sl Gari TSNP Py,
Sairats 1 |l=:len- Ehaal P AFL]
Erdren 1 | Fc W TAIE
Gy o TR mnt | Gwasdi 0 i rion sa e ]
T
Db e
-pul.wlql SaerBap D shade Towl Selaz e 1)
[=] = AT
CrosuEdt
mmmmm
—
B m [l sievabes
I [ ety D
I 1 2 ) ] L] [] T L] L] 0 " T wn "
BErtigpant [25 [ % W [ & [Ac [as[a=] 1 T T T T T 1]
Frsdrap  |[fafewceam[saafate] 7 [7wm[fwa[ram[7 uz[ram[raa[zmm] & |
oo e[ v [ Jv | T T T T T T T T 1]
- E m i & Q qQ /a €3 Customer
Ostry  Pie Dbl Dugbcws Mae Red  FedA Ua Gl SatUp
‘ Frwdiour  Fast ,‘ o o
| g hddsass By hllioss ikl

& Twia Fullarion Boa ket & Twla Fullarion Boa kptoew Foarmperay
H Hundingdon Fika ¥ Hundingdon ik Pakdraar 1
Pddrazy
| T w YE= [ Keip. 1.0
|
[ omeres |
Schoad add
Sl a1 L PRomtie L L] Toded "oy
— T T o [V o | B [Joum
[ pwes |
) Fhora Fax B
b bk P“ T m::ﬂlmun = i
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Program Operation

Create a New Sales Order AEOE S Q
E + Click the NEW button in the row of Command Buttons. | teme  Hew  Delee Ouplcate  Enail P Find
New + Select a customer from the list followed by a Vendor pocoun bumber [
and a Buyer Ship To Pocount N
. . Acadermy Book RoomiBryn Athayn Col of Mews Church
» Complete the other fields in the sales order header All Campuus/Richard Stoskton Collage of NJ,The
Art Institute of Phil Supply Store
Cal State Fullerton Bookstore
Vendor -
& @l » ¢ @0
Hra [re Dabitd  Daplome  Grad Faed  Un wnunmm:m
fwaifir [ iama |
Bl T | A acieray Bock: Focrafiepn sdhon Lol of T aTe
T LN EmE R

[l bt [=] ETR) arian

Jobwipon Hyt Corepgrrp

Add Items to the Sales Order

L= Bep | Andpecd Commvents | SesSBaieks | ey |

* Click the NEW ITEM button T " e |
+ Enter a Style Number, Total Quantity Description , - T et blitn S
Color, PrePrice and Unit Price [ =

Sadl Tesll iy |

+ To save this information to the OrderAll Price List,
click the & icon. i

* Items previously saved in the price list for this vendor
will be displayed in the drop down menu.

+ Use the r. icon to duplicate a line.

10



Add Graphic Information to the Sales Order
* Click the ART SPEC & COMMENTS Tab

» Select an Art File Name if desired

» Select a Placement

» Select a Process

» Select New or Reorder

* Repeat these steps for a Art 2 if desired

* Insert or enter comments into the Comments field as needed

List Hens | An Spec & Comanents T Sizes & Bar Codes I History |

#t Fils Ha=s Fullsren
8 Y1 it File Hama X Impat Graphic Fles
PMacement Frant ki Rasement =
Precasi . 20 -:-In:-: Frint v Process .
A 1 D Hew C)Resrder ] AMZ Thew O Feoder | Comments
F Calas Soreen Print Flaass dend ad o curdomai far
| lppoval, Plesss call me vath any
|Hawy with Wirdage Red accands lisestions

Iness Commenis

i Merse serd art to cusiomer for approval

FULLERTON

B Insedl Comments |
Flease opll me wih any questions

[ - 53 -

Enter Quantities by Size and Add Bar Codes

« Click the SIZES & BAR CODES Tab

» Choose a different Size Label if needed from the pull down menu

+ Enter quantities for each size as needed

« Enter a Bar Code in the first field, then click the FILL BAR CODES button to have
OrderAll populate the remaining bar codes for you

Check the QUANTITY TO GO field to make sure it is 0.

List tems T Art Spec & Comments T Sizes & Bar Codes T History

Ftule Total
Description Guantit Size Label Size QT Bar Code Size aT Bar Code Size art Ear Code

222 1 o444 Fitted Hats : ¥if5 144 12 1234565799 ¥ 12 123456704 (7 &M 12 123456700 Fill Bar el
Fitted Twoill Hat Blu 5 52| 12 | 123466700 (718 12 | 123456705 73 12 | 123456800 Codes

GaomB: 12 123456791 7 14 12 123456796 7 TS
53 2 123456792 (738 12 123456797 =]
7B 12 122456702 7 4428 12 122456702 Tatal| 144 1 |Quanﬁty To Go
222 P144 ¢ Fitted Hats (wig 1M 12 1234565799 ¥ 12 123456704 (7 &M 12 123456799 Fill Bar
Fitted Twill Hat Red G2 12 122456700 (T 4080 12 123456795 (7 36 12 1234562300
GaomB: 12 123456791 7 14 12 123456796 7 TS Codes
G2 2 123456792 173G 12 123456797 o)
78 12 1224567023 7 4428 12 122456702 Tatal| 144 0 |Quanﬁty To Go




sales order

* You have a choice to include the graphic image on the
printed sales order. Click the YES button to include it and

click the NO button to not include it.

i Qb

mail the current sales order

* You have a choice to include the graphic image on the e-
mailed sales order. Click the YES button to include it and

click the NO button to not include it.

* You have a choice to print one or many sales orders. Click
the All FOUND button to print all of the sales orders in the
found set or Click the THIS ONE button to print the current

* You have a choice to e-mail one or many sales orders.
Click the All FOUND button to e-mail all of the sales
orders in the found set or Click the THIS ONE button to e-

Printing One or More Sales Orders
* Click the PRINT button in the row of Command Buttons.

kst Higuest

[ oa el s et st thes e oF ol o carces?

[weant | [Teoee ]

[ o et s et e B At acharent?

E-mailing One or More Sales Orders
* Click the EMAIL button in the row of Command Buttons.

E-Bhill Risgisest

[ o et s 2l i s o Sl Fowined aedeses

[weant | [Teoee ]

[ o et s et thes B At acharant?

Email SetupScreen

Bl Hie Emall T
Weirlm | | Coistoeses L]

Ta rivenes b rat

Dol Bl Wi sedaja

EHechnd oy b adaroniae | papend
Fimais call e pibh Jrgy duhond

Thoark s

Farm i e e ek
[
BEC o ol Chel o
= L SRTFH
Sbr] 1 Db Frawc S ik mor FOx M08 L
1 Mk of crdeds
NESEEME ARy o] 36 Tek FOHE 8RBT | prapd -l
Flursy el | wasai i gy qaariaey

.......

[ e

Initial Program Set Up
Enter your e-mail address in the
FROM filed
Edit the Default E-Mail Message
Set the E-mail Choice Field to 2

Note: OrderAll requires a POP3 Email
Account to use E-Mail Choice 2.

+ Click the VENDOR or CUSTOMER or BOTH button to populate the correct email address(s)

in the TO Field

* You can preview the sales order attachment by clicking the PREVIEW ATTACHEMENT

button
* When ready Click the SEND EMAIL button

* An e-mail will be automatically created
that includes the attached sales order(s).

« Click the SEND button to send the e-mail

» The Date Emailed field on the Order
Entry Screen will be updated with today’s
date.

= Orders From: g PDs): - Messape [Plais Test)
e [t Yew |rewt Fgmat ool Sctore  Help

=%nd 3

A Thes wessage bk rok bess sea

Ta,. || [oroeretesgm cor
= [
Subect)  [Ceees Fep g FORls)
Altach... !f_-’.zz =¥ {30 vEG

|Deer League CER,

12



Fi

inding (selecting) Sales Orders

q OrderAll uses the FIND Command to select a specific set of sales orders in the database
Find ) )
+ Click the FIND button in the row of Command Buttons
 OrderAll enters the FIND MODE
» Type in search criteria in any of the fields
+ Click the small FIND button in the left margin to return just those sales orders that meet
your search criteria
Find
e ME DTS @AR » g @O
Layout: Home Mew Delete Ouplicate Email Print Find Customers ‘wendors  Reports  Exit
ltems —_»]
ournt Mumber i -------------------------- !
I Ship TO# Fgoount Mumber |
I ademy Book RoomfBrym Athyn Col of New Church
s All Campus/Richard Stockton College of NJ The
Art Institute of Phil Supply Store
Hequest' Cal State Fullerton Bookstore
’7' Vendor Lok T
1 i Mame
Total: Phane
1 z Fax
Omit T L i Email
ame choo Exempt Thiz
Symbals ﬂ Phone Rso;alt;r ::;ac,:;, Licensar Dr\der Only
Fax Royalty | T
Email -
Ship Date Cancel Date Everit Date o PO Mumber Ship Wia Order Type
| sl Al |
List kems Art Spec & Comments T Sizes & Bar Coies T History ]
lMI Total Without Royalty with Rooalty
Style Quantity Description Color Freprice Unit Price Total |Unit Price Total  Lne Teols
> vl v ' i 1™ 'ﬁﬁ
Here are some handy FIND commands:
To FIND ENTER In FIELD
All new orders created today I Order Date
Orders with a specific PO Number The PO # PO
Orders written between 1/1/08 and 1/15/08 1/1/08...1/15/08 Order Date
Orders written for Adams College that just Adams College Ship To
include Hoody Hoody Description

13



F

DOuplicate

List of Sales Order

To view a list of Found Sales Orders

* Click the LIST button in the row of Command Buttons
+ Sort any column by clicking the Column Label
» To view the sales order click the folder icon on desired row

Browse h
0 alel Sales Order Listing
rl- pind Crduid
Lo &
| PO ey | Zamerar vara | rosmber | S Ome JCwe B | ke Toind| ot B
I I —— A
-
! B NDOOE RAR WOUSTON STATE WHRLBEH 158 LT 1 .39
+ Ty miem enseous itate sessRine A AT
Necoad
0 5 106 GRENIL WHEREITY e T R ] L]
Tod W GTLOR U TN ETATE SN REH 388 ] nau W
o k] 2A00  SAM SO TON § TATE ot LW 358 Bt 1 THOT #4300 O
Uroated - il it i —_ Sl et i
y WM AA SOUSTON STATE WHELBEH 388 PERIEIT [ e LI
b 3 OO Al STATE COLLEGE 11588 2rdm #7850

Creating Duplicate and Reorders
OrderAll can quickly create duplicate and reorders from existing sales orders

+ To find the original sales order, use the FIND Command and enter the original PO
Number if known. Or, use other FIND conditions to select a smaller group of sales
orders to view. Use the LIST button to view the found set of sales orders

» Navigate to the original sales order to be copied for the Reorder

+ Click the DUPLICATE button in the row of Command Buttons

* You will have a choice to create a Duplicate or a Reorder. A reorder duplicates the
original sales order and automatically edit the following fields:

» Changes the Order Date to today’s date

® De|eteS the PO Number Wk pony B et huplicate of this Cdder or & Fegrden? &
« Deletes the Ship Date B
+ Deletes the Cancel Date [Cre | [Tocar |

» Deletes the Event Date
» Deletes the Date Emailed
» Changes the Order Type to Reorder

Generating Reports
OrderAll has 3 useful report styles that can be easily generated at any time

» Click the REPORTS button in the row of Command Buttons

- Report Generator
Cwdam
Vear To Date Annua Inwamtary Rearder
Sales Comparnson Froduct Sales Bepart
ﬁid-utwu.lm Ve ﬁ‘:d-umm'\.w:m ﬁ‘:d-ell:urw\-u Siur (i
wrd dick Yeredor or Cuplower o ich Yerwdor or Culoerer wd Finizh Dl Gk

Wy Vo e WarkaTwat

e i - s |

Eriwr Gormpurtion Tess [ T—— [y r—

—m
a Vandor E Vandor Eriw S Owle  Endwr Finish Dl
Inventary Bearder

E Custames E SuEmAE Watkihest
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Year To Date Sales Comparison
Compares Customer or vendor Sales between two years. Sorts by largest Difference.

Year To Date
Sales Comparison

Select Comparison Years
and click Wendor or Customer

‘fiaar 1 ‘ear 2
[ 2007 Jw] [ 2008 [¥]

Enter Comparison Years

E Vendor
E Customer

rowee |
T . Year To Date Sales
Lagrmer Fepals  Pan A
[T Fiee ] | st 07 i [T—
i S HOUTTH STANE WHA AR 0 weme] [ e ﬁl [FXH uﬂ
T | owLasons srae usanpre 1 | [
je— R T I | wranas | ]
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Annual Product Sales
Summarizes the products sold to each customers or sold by each vendor

Annual
Product Sales

Select Report Year and
click Wendor or Custorner
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Enter Report Year

E Vendor
E Customer
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Reorder Worksheet
Worksheet that shows items sold to a customer by graphic. You can also specify a date

range for this report

Inventory/Reorder
Report
Select Customer, Start Date

and Finizh Dzte. Click
InventoryReorder Wiorksheet

[ [v]
Select Customer

| (] ]

Erter Start Date  Erter Finizh Date

Inventory/Reorder
Worksheet
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Inventory/Reorder Worksheet
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